Potluck – Food Rescue

621 West Broadway

North Little Rock, AR 72114

371-0303
www.potluckfoodrescue.org 
Potluck is Arkansas’ only food rescue organization. We rescue a wide variety of high quality excess, un-served/unsold food from restaurants, hotels, cafeterias, hospitals, caterers, country clubs, corporate dining rooms, farmer’s markets, specialty markets and more. Food is distributed free of charge to nonprofit organizations feeding hungry children, adults, seniors and families. 
Recipient Organization Application Form
Please return completed application to Potluck at P.O. Box 251558, Little Rock, AR 72225 OR deliver it to Potluck at 621 West Broadway.  Attachments and/or information throughout this application listed in red and signed indemnification form are required for service. 

Organizational Information: 

Agency name:_________________________________________________________

Physical address of agency: _______________________________________________________

City _________________ Zip ____________

County: _______________

If your organization also supports satellite programs that help feed the hungry, please list the name and complete address (to include county) of those programs: 

____________________________________________________________________

____________________________________________________________________

Contact Person.: _______________ Contact phone: __________________

E-mail:_______________________________________________________________

Director/Key Staff: _____________________________________________________

What year was the organization established?_________________________________

Is the organization a nonprofit charitable organization with a 501 (c) 3? _______

A COPY OF YOUR IRS LETTER OF DETERMINATIN LISTING YOUR TAX-EXEMPT EIN must be included to receive food from Potluck.

If the agency, program or organization operates under the umbrella of a parent organization – SEE ABOVE – please list the name of that entity: ______________________________________________________________________________
AGENCY INFORMATION: If you are a religious organization, please list only the number of individuals you serve from the community at large – defined as non-congregation members. To receive food, at least 90% of food distribution must go to the community at large.  At-risk is defined as individuals (children and adults) living in poverty and at risk of hunger. All food, services must be provided free of charge to children and adults.
PROGRAM INFORMATION: (Check all that apply to your organization)

___Operate a FOOD PANTRY for the community at large by providing grocery items free of charge to individuals/families in need of emergency food assistance.  
Approximately how many unduplicated individuals are served a month? ________
How often do you distribute food? ______________________________________________
Please indicate the days/hours of operation: _______________________________________
***
___Operate a SOUP KITCHEN for the community at large cooking and serving meals on-site to walk-in guests on a regular basis?. (If you operate a soup kitchen, please see Service Information for Soup Kitchens below)

Service Information if you operate a Soup Kitchen serving the community at large:
Please check the type of meal(s) you serve on site at your soup kitchen:
____ Breakfast

____Lunch  
        
Approximately how many individuals from the community at large do you serve during a month?____

If you serve breakfast meals, please list day(s)/time you serve:_______________________
If you serve lunch, please list day(s)/time you serve: ___________________________
How is the public made aware of your services? _____________________________________

Other soup kitchen information: In addition to serving meal on site, do you also
___deliver meals exclusively to at-risk homebound seniors and/or disabled adults from the community at large 

Number of individuals served during a week________
How often do individuals receive meals delivered from your facility? __________________
***
___ Operate a HOMELESS SHELTER for men, women and/or families

Approximately how many individuals do you serve during a week______________________
Number of men ______; women _____; children _______
____Operate a WOMEN’S EMERGENCY SHELTER: 
Approximately how many individuals do you serve during a week________________________
____Operate a DAY CENTER FOR THE HOMELESS
Approximately how many individuals do you serve during a week________________________

Check the type of meals you serve: Breakfast ______ Snacks_____ Lunch______

What other facilities does your day center provide? ____________________________________
____Operate an “other” shelter – i.e. drug/alcohol rehab facility where clients live on site. 
Is the program licensed? By whom? __________________License # ______________
***
Facility Information:

What kitchen equipment does your organization currently have? (Please indicate number of items in blank)

___Refrigerator

___Freezer

___Stove

___Microwave
General Information:

In addition to food deliveries, would you also be able to retrieve food from Potluck?_______
What is your approximate annual food budget? ___________

What % of your food is donated? ____________ Purchased? ____________________

Are you a member agency of the Arkansas Food Bank Network? _______ 
Are you a member agency of the Arkansas Rice Depot? ______________
Your cooperation in completing this application is greatly appreciated.  
Carol Herzog

Executive Director 

Potluck – Food Rescue
621 West Broadway

North Little Rock, AR 72114

Recipient Organization Indemnification Form

Potluck – Food Rescue has offered to provide food and/or related items as available without charge to ___________________________________________, a 501 (c) 3 charity herein referred to as “Recipient Organization”. 

The Recipient Organization will neither sell, transfer and/or barter food and/or other items supplied by Potluck in exchange for money, other properties or service. 

The Recipient Organization warrants and guarantees to Potluck and to the primary donor that it will hold them harmless from any and all liabilities, whatsoever arising out of or attributed to any action by the recipient organization in connection with its storage and/or use of the food items supplied to it by Potluck.

The Recipient Organization will use the food provided by Potluck solely for feeding the needy. 

The Recipient Organization must not deny access to donated food on the basis of race, creed, nation origin, religious affiliations, sex, sexual preference, age, or handicap.

In addition, the Recipient Organization agrees that Potluck food will not be used as an inducement to get individuals to participate in religious services of any sort, and that no ties will be made to provision of Potluck food and performance of religious-based activities.   

The Undersigned hereby states that he/she is a legally warranted and authorized agent of the Recipient Organization, and by his/her signature does hereby bind it to the terms, conditions and limitations of this document release.

Signature & Title of authorized staff: ____________________________________________

Date: ____________________________________________________________

FEEDING CHILDREN
Potluck’s KIDS’ PANTRY program is Arkansas’ only out-of-school meal program developed to ensure economically disadvantaged kids have the opportunity to gain access to good food for full meals when school is not in session – after school and during the summer – throughout the year. 

Partner sites are social service, faith-based and community organizations whose primary focus is better meeting the needs of at-risk latch-key and other kids from resource poor families and include Pulaski County Youth Services Our Club, Inner City Future Net, Reaching Our Children and Neighborhoods and other independent organizations.

To be a KIDS’ PANTRY partner site, an organization must operate a program exclusively serving at-risk youngsters from the community at large enrolled in a non-denominational program specifically designed to provide youngsters with tutorial/educational/mentoring and/or enrichment activities. 

· The KP provides sites with a weekly delivery of food for meals

What days of the week does your program operate?_________________________________

Approximately how many children does your program serve during a week? _____ 

Age range of children served ___________________________________________________

If your children’s program has a name, please list it __________________________in addition to a brief description of activities for kids (Potluck is unable to provide food for children attending bible study, church camp, etc.)

Do you serve at-youngsters after school during the school year? ___Yes  ___No
If so, are you currently able to provide children with dinner meals? _______________
Do you serve children during the summer? __________

If so, are you currently providing children with lunch and/or dinner meals? ________
Kitchen facilities: Check all that apply and indicate number of appliances you have

___ Stove

___Refrigerator

___Freezer

Are you able to prepare food on site? (EX. Un-cooked rice, pasta, hamburger meat, etc.) _____
